A ramp with handrail leads from a public footpath to the main access door to Scala Hall. There is a second access point adjacent to the main door, which leads to the kitchen area and then into Scala Hall. The hall exhibition area is on the ground floor and the floor is level and in good order. The maximum capacity of the hall is 200. The venue has been assessed as suitable for wheelchair accessibility. Step-free access is available at the entrance and exit. Entry to the Scala Hall is controlled via a key to the kitchen area and the main doors to the hall are opened from inside the hall. A unisex toilet is to be found via a door in the far left hand corner of the hall. The hall has a wooden floor, and natural light through large windows facing east. There is access to an operational kitchen where a kettle, and fridge are provided for the making of hot beverages. Fire exstinguishers are located in the kitchen. .........electrical sockets are fully functional and tested regularly. The fire alarm is tested on a..... The fire muster point is located ........ ..... "disability" toilet provision at Scala Hall. BAS have been advised that there is asbestos in the building and as such nothing should be attached to the walls , ceiling or floor.

Organisation name 
BRIXHAM ART SOCIETY 
Venue 
SCALA HALL 								DATE OF ASSESSMENT 
											ASSESSOR NAME 

CODE 
1 Action by when 
2 Risk 
3 Done 

H high 
M Medium 
L Low 

	What are the hazards? 
	Who + how might be harmed? 
	What are you already doing?
	Do you need anything else to manage risk? 
	Action by who?
	1
	2 
	3 
	1
	2
	3
	1
	2
	3
	1
	2
	3
	1
	2
	3
	1
	2
	3


	Slips +Trips 
	Members of BAS, visitors stepping from bar area to dance risk of trip or fall 
	All cables to be taped to skirting board not floor. 
Provide cleaning materials re spillages.
	Verbal reminders of S+H. Plan for regular walks by stewards checking for tip hazards and slipping areas. 
Provide protective gloves 
	BAS committee and stewards 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Manual handling 
	Protective gloves and masks to be work 
Sufficient manpower
	Gloves 
Verbal reminders 
	BAS committee 
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Fire 
	BAS members and the public
	Ensure all stewards are fire exit and extinguishers/blanket  aware. 

Ensure knowledge of muster Location

No smoking
Fire doors unimpeded and unlocked 

Awareness of emergency numbers 

No flammable liquids/solvents/thinners etc allowed  
	
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Electric shock 
	BAS members + the public
	Confirmation all electrical points and equipment PAT tested
	
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Displays 
	BAS members + the public 
	Ensure table easels, art and card displays, standing easels and hanging boards are stable, and hung work secure. 

Ensure all visitors do NOT remove or adjust work.
	Verbal reminders of H+S. Regular checks on safety of displays
	BAS committee
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	H+S 
	BAS members and the public 
	Awareness of handling heavy/awkward objects.

Full First Aid Kit

Good ventilation 
Hand sanitisation available 
	Lifting procedures aware.
Full Kit 
	BAS Committee 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Equipment 
	BAS members + the public
	Ensure all equipment is secure and trip hazards avoided

Cleaning materials available 
	Verbal reminders 
	BAS Committee 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Asbestos 
	BAS members +the public
	Asbestos present in Scala so 
NOTHING to be attached to floors/walls or ceilings 
	Brixham Town Council  (BTC) to monitor and regular inspections, any damage noticed to be reported to BTC.
	BAS committee 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	



	What are the hazards? 
	Who + how might be harmed? 
	What are you already doing?
	Do you need anything else to manage risk? 
	Action by who?
	1
	2 
	3 
	1
	2
	3
	1
	2
	3
	1
	2
	3
	1
	2
	3
	1
	2
	3


	Violence, Lone Working and Theft
	BAS members +  the public 
	Ensure building secure after use 

Min of 2 BAS members at all times

In event of suspected theft - verbally challenge only NO attempt to restrain. If possible take photo of suspect. Do not put yourself in danger and dial 999

Ensure valuables stored safely

	Verbal reminders of – 
Doors and locks  
Cash box security. BAS committee 
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Spread of infections disease 
	BAS +the public 
	Airflow awareness – keep doors open

Hand sanitisation- loaded and visibly available
	Update risk assessment before exhibition 


	BAS committee 
Designated committee member 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	

	Transmission of Virus from objects 
	BAS +the public 
	Hand washing 
Regular cleaning 
	Clean equipment 
Wear disposable gloves and cloths 
	BAS committee 
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	
	
	L
	



